DEPARTMENT OF PURCHASE

INSTRUCTIONS TO BIDDERS (INFORMAL)

1. BID SHALL BE SUBMITTED ON THESE ERIE COMMUNITY COLLEGE (ECC) BID FQRMS or pid_ will not be
considered. Bid must be typed or printed in ink. Original autograph signatures in ink are required. Facsimile or rubber
stamp signatures will not be accepted. ALL PAGES OF THIS BID DOCUMENT MUST BE RETURNED INTACT.

2. LATE PROPOSALS. Any bids received in the ECC Department of Purchase after the date and time prescribed will not
be considered for contract award.

3. EMERGENCY CLOSINGS. In the event the closing of certain ECC facilities and/or operations and/or services due to
any flood, fire, fire drill, power failure, uncontrolled weather conditions or other cause beyond the Department of Purchase

control, only bids received in the Department of Purchase prior to the date and time or postmarked as of the date
prescribed will be considered for contract award.

4. ANY CHANGE IN WORDING OR INTERLINEATION BY A BIDDER OF THE INQUIRY AS PUBLISHED BY _ERIE
COMMUNITY COLLEGE shall be reason to reject the proposal of such bidder, or in the event that such change.m the
Invitation to Bid is not discovered prior to entering into a contract, to void any contract entered into pursuant to such bid.

5. ERIE COMMUNITY COLLEGE RESERVES THE RIGHT TO REJECT any and all bids, to accept gither in whole or in
part any one bid or combination of bids, as may be provided in the bid specifications, or to waive any informalities in bids.
Erie Community College does not obligate itself to accept the lowest or any other proposal.

6. AWARD TO THE LOWEST RESPONSIBLE BIDDER. For the purpose of determining which bidder is the lowest
qualified responsible bidder, it shall be the lowest three bidders' responsibility, within FIVE DAYS of being so notified by the
Department of Purchase, to present information and documentation to the Department of Purchase, to satisfy Erie

Community College that the bidder possesses sufficient capital resources, skill, judgment and experience to perform the
work or deliver the material, as per bid specifications.

7. CONTRACT(S) OR PURCHASE ORDER(S) WILL BE AWARDED after due consideration of the suitability of goods

and/or services bid to satisfy these specifications, the total cost of such goods and/or services including all cost elements,
and the timeliness of the agreed upon delivery date.

8. This EXECUTORY CLAUSE shall be a part of any agreement entered into pursuant to this bid:

iT IS UNDERSTOOD BY THE PARTIES THAT THIS AGREEMENT SHALL BE EXECUTORY ONLY TO THE EXTENT OF
THE MONIES AVAILABLE TO THE COUNTY OF ERIE AND APPROPRIATED THEREFOR, AND NO LIABILITY ON

ACCOUNT THEREOF SHALL BE INCURRED BY THE COUNTY BEYOND THE MONIES AVAILABLE AND
APPROPRIATED FOR THE PURPOSE THEREOF.

9. FAILURE TO MEET DELIVERY SCHEDULE as per accepted bid may result in legal action by Erie Community College
to recover damages.

10. PRICES SHALL BE QUOTED F.0.B. DESTINATION AND DELIVERED INSIDE. "Tailgate delivery" will not be
accepted unless specified by the Erie Community College Director of Purchase.

11. COLLECT TRANSPORTATION CHARGES WILL NOT BE PAID BY ERIE COMMUNITY COLLEGE. All freight,

cartage, rigging, postage or other transportation charges shall be prepaid and included in the bid. There will be no
additional charges for delivery.

12. NO TAXES ARE TO BE BILLED TO ERIE COMMUNITY COLLEGE. Bids shall not include any Federal, State, or local
excise, sales, transportation, or other tax, unless Federal or State law specifically levies such tax on purchases made by a
political subdivision. The Erie Community College Purchase Order is an exemption certificate. Any applicable taxes from
which Erie Community College is not exempt shall be listed separately as cost elements, and added into the total net bid.

13. THE SUCCESSFUL BIDDER shall comply with all laws, rules, regulations and ordinances of the Federal

Government, the State of New York and any other political subdivision of regulatory body which may apply to its
performance under this contract.





